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Herefordshire Housing 

The Community Fund Grant Awarding Panel
General Terms and Conditions
1. Grant applications will only be considered for projects which will benefit Herefordshire Housing residents directly however it may also benefit the community. Every application must demonstrate how it will meet this objective.
2. Applications must be made by the group/persons directly running the project.

3. Due to the restrictions of funding available The Community Fund Grant Awarding Panel’s aims are to ensure as many Herefordshire Housing residents as possible benefit from this funding opportunity. Therefore The Community Fund Grant Awarding Panel will favour grant applications between £250 and £2000.  Grant requests for high amounts to a maximum of £10,000 will be considered in exceptional circumstances and applicants seeking larger grants are encouraged to contact Herefordshire Housing Customer Involvement team 01432 384015 for an informal discussion prior to submitting a grant application.
4. Applications will not be accepted retrospectively.
5. Applications will only be considered where the project will spend all funding by April 2011. All unspent monies in April 2011 to be returned to Herefordshire Housing Ltd.

6. The Community Fund Grant Awarding Panel may appoint a champion to report on successful applications to the Board. All grants awarded will be made with the proviso that regular contact may be made by the panel champion. 

7. The project is expected to proceed in accordance with the details submitted in your application form.  Any material changes to the project and its phasing cannot take place without seeking prior agreement of Herefordshire Housing and this may result in the grant having to be reassessed by the awarding panel. The terms of this agreement may only be varied by the agreement in writing between persons duly authorised by both parties.

8. The grant will remain open until the date stated in the offer letter.  If it is not claimed by then, we will review our support and may withdraw the offer unless there are good reasons for the delay.  No grant monies can be carried over into the next financial year.
9. Any agreement to extend the grant period will be dependent upon the availability of resources.

10. No part of the grant shall be used for the publication or promotion of any political or religious material or any material that in whole, or part, appears to be designed to affect public support for any political or religious party or group.
11. If a grant is made, the Fund will require feedback from the recipient Group on how the funds have been applied and the number of people who benefited from the grant and their reaction. A Final Report Form is enclosed for completion when your project has finished. This should be completed and returned at the same time as your grant claim.  We may ask for an update report at any time.  
12. No activity or project will be supported if it is considered by The Community Fund Grant Awarding Panel to bring Herefordshire Housing into disrepute.

13. The Community fund will award grants from £250 to £10,000. All applicants seeking grants may be contacted to supply addition information at the discretion of The Community Fund Grant Awarding Panel when assessing the application. Therefore up to date contact details are required to ensure delays are avoided which could impact on a successful outcome for your project.
14. All grants awarded are at the discretion of The Community Fund Grant Awarding Panel and their decision is final.

15. Projects costing over £10,000.00 will not be supported in 2010/2011. 
16. Herefordshire Housing will only consider grants which fall with the objects in its Articles of Association.
17. The recipient of the grant must adhere to Herefordshire Housing’s Equality and Diversity Policy.  If it is an organisation which has its own E&D policy then this must be supplied to Herefordshire Housing to ensure consistency.
Payment of Claims
1. Grants £250-£1000 can be awarded in full up front based on quotes provided and will be administer via BACS transfer. Grants of £1000-£2000 50% to be paid initially with further payment on receipt of supported evidence. (Invoices, cheque stubs, receipts and bank statements) and requested on the standard final report form provided.  
2. The Community Fund Grant Awarding Panel reserves the right to request all records relating to the project and grant award at anytime.
3. Grant claims over £2000 will be paid only when supported by evidence of expenditure (invoices, cheque stubs, receipts and bank statements) and requested on the standard final report form provided.  
4. Other documentary evidence may be required to support your final report.  For example, we may request details of any beneficiaries of your project.

5. No grant will be paid against VAT (Value Added Tax) attributed to a particular item of eligible expenditure where the project is able to recover the costs incurred.

6. Two quotes are required for key expenditure items.  A copy of each quote must be provided.  You are not required to accept the lowest quote, but must be able to demonstrate why you have selected a particular quote.

7. Claims will be paid providing all other conditions of this offer have been met and invoiced works correspond with the project application.

8. We reserve the right to withhold any or all of the payments, and/or require part or all of the grant to be repaid if:

· There is substantial change in the nature, scale, costs, ownership or timing of the project.

· There is unsatisfactory progress towards meeting the outputs specified in the offer letter.

· Any information provided in the application form or other correspondence is found to be substantially incorrect or incomplete.

· The applicant fails to comply with any of these terms and conditions.
· During its life the project is used for purposes other than those specified in the application. The life of the project is taken to be five years for a capital grant and the duration of the project for a revenue grant.
Monitoring

1. The project is encouraged to support local products / suppliers in Herefordshire wherever possible, but at all times must ensure value for money remains the overriding factor when making decisions about expenditure.

2. Provision of evidence that the project funding detailed in your application is in hand or committed (e.g. offer letters, quotes, annotated bank statements).

3. We reserve the right to ask for audited accounts which show the expenditure relating to the project. 

4. The Community Fund has the right at any time to visit and inspect the project and request further information as it reasonably sees fit. The Community fund may wish to appoint a grant awarding panellist to champion and promote your project within Herefordshire Housing.  
5. The project must acknowledge its responsibilities and accept the challenges of promoting the conservation and sustainable use of natural resources and minimising environmental pollution through the implementation of the project.

Publicity

1. The project is required to acknowledge ‘Herefordshire Housing’ on all its publicity material.  With all such publicity material to be passed to Herefordshire Housing Communications Officer prior to publication. Herefordshire Housing Logo will be provided upon request from J Preedy Communications Officer 01432 384011. 
2. The project groups shall fully participate in activities / events organised by the Community Fund where appropriate. 
3. Every effort must be made to ensure Beneficiaries of all projects are made aware of the funding support awarded by Herefordshire Housing Community Fund Grant Awarding Panel.
Funding Information
The Community Fund GAP encourages applicants to seek help when submitting their applications and can be assisted by contacting any of the following;

Dave Tristram Project Development Officer at Herefordshire Council on 01432 260753 or 
The Hereford Voluntary Action REACH team on 01432 343 932
Reach Worker Vicky Barnes 07827775699 
Youth Groups contact Reach Worker Ann Hyde 07917113555. 
They will be happy to advise and assist you complete your grant application. 

If you have any queries or require further information, please contact the Herefordshire Housing Customer Involvement team on (01432) 384015 or email involvement@hhl.org.uk


